LCDP V DEVELOPMENTAL ASSIGNMENT FORM

Details of Developmental Assignment

1.   Title of Assignment: Habitat Matrix Program Coordinator 
2.   Level of Responsibility: GS 13/14 (ZP4)

3.
Host Office: NMFS, Office of Habitat Conservation
4.
Timeframe: 3-4 month developmental assignment to begin when candidate is available 
5.
Assignment Description:  Candidate will coordinate the NOAA Habitat Matrix Program activities. The Habitat Matrix Program is comprised of NOAA’s habitat protection and restoration programs from NOS, NMFS & OAR that include an array of capabilities that support requirements in several clearly directed mandates. The candidate will chair the Habitat Matrix Implementation Team (HMIT) and coordinate the Program's subcommittees tasks and activities.  In these capacities, the candidate would be responsible in gathering the coastal habitat protection and restoration needs and program gaps that will be presented in the PPBES process for FY 09-13.  Additionally the candidate may assess program needs for change regarding program effectiveness, efficiency, and cooperation/coordination in order to improve program management.  Specifically the goals of this assignment are to lead or direct following:

· Coordinate the Habitat Program's activities as they relate to the PPBES process which includes facilitation of program planning teams and well as maintaining communications among the many team participants and offices involved in the scope of the PPBES process. This is an ongoing task that will be necessary throughout the contract period.  Deliverables include specific program products outlined in the PPBES process. Track activities outlined in the program's Annual Operating Plan.
· Represent the Habitat Program with the Ecosystem Goal Team (EGT) and assist the EGT in the development of the portfolio analysis for FY 09.

· Maintain effective communication system among the team members of the Habitat Program’s implementation team who develop and recommend strategies to the Habitat Program Senior Management Team (SMT). 

· Develop and report on program's performance through a variety of reporting systems including, GPRA, APP, PART and other programmatic tracking mechanisms.

· Draft responses and documents on key issues/concerns affecting Habitat Program.
· Participate in Habitat Program working groups and serve as team leader for assigned activities (e.g. Performance Measures, Communications).
· Develop and maintain Habitat Program documents and website. Work collaboratively with the Habitat Program communications staff to develop and prepare fact sheets, web-based materials, and other outreach materials as needed.

6.   Potential Benefit to LCDP Participant:

 SEQ CHAPTER \h \r 1Coordinate the program's future plans by shaping the FY 09-13 Habitat and Ecosystems Goal Team program plan. Identify strategies to improve programmatic outcomes and improve priority setting to enhance program resources, and coordinate with sister programs within the EGT to develop integrated approaches to habitat protection and restoration.  Candidate will strengthen skills in building partnerships, strategic thinking, problem solving, and oral and written communication. Additionally the candidate will develop an in-depth understanding of NOAA's PPBES process.
7.  Any other considerations, special requirements or comments:  This assignment is located in Silver Spring, MD at NOAA Fisheries’ Restoration Center HQ.
Contact Information
8.   Assignment Contact Person:  Peg Brady, Habitat Matrix Program Coordinator: peg.brady@noaa.gov
9.   Host Office Phone Number: 301-713-0174 or 301-943-5613 (cell)
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