Details of Developmental Assignment

1.   Title of Assignment: Management Analyst, Office of the Deputy Under Secretary
2.   Level of Responsibility (e.g., GS13, GS14, SES or equivalent pay band):

GS 13-14
3.   Host Office (if in NOAA, start with Line/Corporate Office down to the lowest level - e.g., Division or Branch):

NOAA USAO/Office of the DUS
4.  Timeframe (expected start date, duration, any known time dependencies): 


Timeframe to be concurrent with the rotation of incumbent (an LCDPer) currently in the position
5.   Assignment Description (include goals/objectives/expected outcomes):



 SEQ CHAPTER \h \r 1The incumbent shall provide senior staff support to the Deputy Under Secretary (DUS) and as needed to the Offices of the Under Secretary (US), Assistant Secretary (AS). The goal of the assignment is experience in performance at the executive level of NOAA management.  Objective of the assignment is to operate in a fast-paced environment providing analysis, advice and decisions in support of the DUS on a wide variety of policy issues which arise from across NOAA.  Outcome of the assignment is a unique experience in executive level policy and decision-making, and principles of execution with a one-NOAA perspective.

The incumbent shall: 

·    review proposals coming to the Office of the DUS for information and/or action and make recommendations as required; 

·    provide advice on management and fiscal issues before the agency and participate in meetings on such matters coming before the Office of the DUS, and, as required, will be the their representative; 

·    serve as a representative of the Office of the DUS, working with NOAA's Line and Staff Offices to ensure adequate coordination and attempting to resolve differences dealing with programmatic, scientific and management issues within the agency;

·    represent the Line and Staff Offices within the Office of the DUS and bring issues of concern to the attention of the Office of the DUS;

·    represent the Office of the DUS in interagency meetings and coordinate action within NOAA and the Department of Commerce as required; 

·    advise the Office of the DUS on broad management initiatives and high priority issues requiring immediate attention; provide briefings, as requested, on a broad range of issues with respect to actions and decisions which affect all program operations and have impact nationwide; 

·    provide comprehensive analyses relating to proposed initiatives; conduct background research and short-term feasibility studies; and, develop general plans to define objectives and coordinate work to be undertaken;

·    develop recommendations or conclusions for the Office of the DUS based on careful study/analysis of the material presented, requiring full understanding and consideration of NOAA policies, project management commitments and other relevant factors; and

·   provide general staff support to the Office of the DUS and serve as a focal point for coordination and/or preparation of a variety of NOAA program reports, events calendars, and management meetings.
6.   Potential Benefit to LCDP Participant (e.g., leadership competencies/skills to be used - see list of OPM leadership competencies at www.opm.gov/ses/define.html):

Incumbent will employ and gain experience in all OPM leadership competencies and skills.
7.  Any other considerations, special requirements or comments:

None
Contact Information
8.   Assignment Contact Person (name and email address):

Captain George E. White; email: george.e.white@noaa.gov
9.   Host Office Phone Number:

202-482-4569
Please send completed form to  LCDP.ProgramManager@noaa.gov.  
Thank you!
